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WELCOME TO GOOGLE CLASSROOM

Google Classroom is designed to help teachers and students communicate and collaborate,

manage assignments paperlessly, and stay organized.

FIRST LOGIN FOR STUDENTS
) Manage teaching and leaming with
Go to Clgssrogm goosle Com Classroam
Clssmreser balon piier oo bnschepry cogemrn arsiperrands, boost: pollshesstion, srel bayiee bador
The first ime you arrive at the Google —
Classroom website (if you have never logged in)

you will see a screen like the one to the right.

CLICK "Go to Classroom™ button.

LOGIN
You will then be prompted to login with the
email and password that were issued by your

teacher or school.

After you enter your email and password, CLICK
“Continue”.

SELECT YOUR ROLE

L] Click on the “I'M A STUDENT" button as Pick your role

your role so you can join your teacher's

class.

Note: You cannot change your role later, so be sure ta select the correct role.



l Educational
Solutions

IS8 EDUCATIONAL SOLUTIONS

Making a World of Difference

Join Your Classes! You should have a class from each teacher you have in

= Google Classroom

Cesar Chavez Dillqpzs#

0 students

Due Thursday

11:59 PM ~ Money Assignment 2 due Thurs...
11:59 PM ~ Money Assignment 1 due Thurs.
11:59 PM - Weekly Reading Assignment due...

school!

Cesar-Allen-Math/So... i EABG - Mrs. Carr 9 EABG Starkey Math

3rd Grade First Grade (Office Hours: 8-11 & 1-3) office hours 10:00 to 12:00 and 1:001...
47 students 6 students 12 students

Due tomorrow Due today

11:59 AM - Regrouping 11:59 PM — Fantastic Friday

Due Monday
Solving Basic Equations Part 1/Resolviendo ..

Due Thursday Due Tuesday
Standards Solving Basic Equations Part 2/Resolviendo ...

11:59 PM - Area and Perimeter

.- 2 -
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MAIN MENU

The main menu will always be available in the top-left (three lines).

View all Classes il (3] Classes I

View Calendars D Calendar I

Enrofled

for all your classes. EN B Todo

View all your work I

LS. Histary
Each of your classes

will be listed here.
Getting Started with Google ..

Bell ELAR
151 Pariod
Your archived
classes. Archived classes I

Your Google Classroom settings. I
This is where you can turn on/off
your notifications.

Settings
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STUDENT STREAM

The Stream is where you will find announcements from your teacher, upcoming deadlines, and
where you can post and comment (if your teacher enables this for you).

o Upcoming assignment deadlines will appear to the left sidebar.

If your teacher allows you to post, you will see a box like this at the top of the stream. Click
im the box to share something with your class. Keep it appropriate!

o Your teachers may also post announcements like this in the Stream.

Your teachers may also post notifications of new assignments in the stream. But you can
always see your assignments on the Classwork page.

U.S. History

W Ky Bl
izamy

ot o baing o sgrml parinion mipe fr tha Pl Fipt

% Haney Bl pEE180 A rew skrasann byss §oogy

Ky Beliporied a nes avsigrrecnl: Hew Saggrement 1020
P16 S et

1 s orwed
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STUDENT CLASSWORK

The Classwork page is where you will find your assignments and class materials.

o View your work, turn in status, due dates, and grades for your class.

o View your class calendar, induding due dates for assignments.

o View your Class Drive folder in Google Drive.

o Your teachers may organize your assignments by topics, materials, units, modules, type of
waork, by day, or any way they choose. Those topics will appear to the left. Click on a topic to

see all the assignments for that topic. You will also see topics as headings over your
assignments and materials.

= L5 History

a _ﬂ- TODAY
or —

@ Coooms Your Own Adesmiane Gacph 56 =

Classroom Materials

fp st
Tascrs Wstaits

Chmns Azl

LInit 1; Civil War
FO0H Thae D of Castrybasg Digiial Ssary s Ui i

@ Ixzisin the Bacoratnacticn pariod In poura.
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ASSIGNMENTS ON CLASSWORK PAGE

Posted assignments will appear on the Classwork page. You may be asked to refresh the to see the

latest updates. Below is an example of an assignment.

Mame of the assignment

Due Date

This is the assignment status. Itwill show Assigned, Turned In, Late, or Missing.
Instructions for the assignment from your teacher.

Your teacher may choose to attach a rubric. If so, this is where it will appear. Click to open.
Any files that your teacher has attached to the assignment will appear here.

Click here to open the assignment page.

1
#0112 Waorld War il Essay

Posted H:3% A

Ugirg the attsched templste, wite a three-page cssay summarnzing the events of Warld War I1.
The rubfic is attached, and will explain how you will be graded.

e B Rubric: 1 criterion « 15 pts I

Student Cne - [Template]...
Googhe Docs

7 [
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ASSIGNMENT PAGE

When you dlick on *Yiew assignment” from the Classwork page, you will be taken to a new page that

gives you more details about your assignment.

Assignment title and due date
Instructions: Insoructons for the assignment from your teacher.
Total points: Total point value of the assignment (the highest grade you can maks)

Rubric: Rubric information if your teacher has added a rubric. [Click the down arrow to see more
information.)

Class comments: If your teachers allows you to leave class comments, you will see this option. All
students can see Class comments.

Your work: This will show you any files the teacher created for you, and any files you have created for
this assignment.

Add or create button: Click this button to create new files or attach files you have already created for
this assignment.

Turn in button: Click this button when you are ready to turm in your work. Once you turn in, you will
not be able to edit your files anymore.

Private comments: Use private comments to talk to your teacher and ask questions. You and your
teacher are the only ones who can see private comments.
2 i

#0112 World War |l Essay
Bt e - [Ta 5w

Excopilall B340 s Baca

+ Add or creste
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TURN IN ASSIGNMENTS

Depending on the assignment, you can um in a doc that your teacher assigned to you, create your own, or
add files to the assignment.

TO TURM IN AN ASSIGNMENT
3o to the Class, then the (lasswork page, then click on “View Assignment.”

There are three different ways you can complete your work: :'i:-dlunl e - [T o
o To use the file your teacher attached for you: + ik or create I
&  Goagie Drive
1. Click on the attachment under Your work with your name on it oo Unk
Enter your work B Fie
Click the "Turn in™ button on the document and confirm, or Chiitandia
dlick the “Turm in” button on the assignment in Google Cassroom. B ooc S
Sidex
o To attach an item that has already been created: B Shens
B Crawing
1 Under Your work, dick Add or create and then select o

Google Drive, Link, or File.

Add or create your work files

Select the attachment or enter the URL for a link and dick Add.
MNeote: You can't attach a file you don't own.

o To attach and create a new file:

Under Your work, dick Add or create and then select Docs,
Slides, Sheets, or Drawings.
A new file attaches to your work and opens.

Add or create your work files
Click the file and enter your information. Mote: You can attach or create more than one file.
{Optional) To remowve an attachment, next to the attachment name, click Remowve.

Click Turn In and confirm.

b LB LR T

The status of the assignment changes to Turned in.



B8 EDUCATIONAL SOLUTIONS

% Educational

Solutions

\ s Making a World of Difference

nfmm

.J'—*‘&

MARK AS DONE AND UNSUBMIT

MARK AN ASSIGNMENT AS DONE
Some assignments will have a Mark as done button instead of Turn in.

Important: Any asslignment turned In or marked done after the due date Is recorded as late,
even If you previously submitted the work before the due date.

1. Gotothe Class, then the Classwork page, then click on “View Your work

Asslgnment. + Add or crests

2 Complete the assignment. m|
Click Mark as done and confirm.

b

4. The status of the assignment changes to Turned in.

UNSUBMIT AN ASSIGNMENT Your work Turred in late
After you have turnaed in an assignment or marked as done, you will

see the option to unsubmit. Use this if you need to make changes to Mo work atiached

your work and resubmit to your teacher. If you unsubmit an

assignment, be sure to resubmit it before the due date. I DR I

1. Goto the Class, then the Classwork page, then click on *View
Asslgnment.”
2. Click Unsubmit and confirm.
3. Mote: This assignment is now unsubmitted. Resubmit it before the due date.
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ANSWER QUESTION ASSIGNMENTS

When a multiple choice or short answer question has been assigned to you by your teacher, it will
immediately appear on the Classwork page. Cick "View question” to complete the assignment.

Due date

o The guestion assigned to you.
o Total points possible

Directons from your teacher

miudple dhoice answers.

Add a COass Comment: Use this space to ask gquestiens or for general comments. This is NOT where

o Your Answer: This box is where you gype your answer for short answer guestions, or select from

you type your answer to the guestion.

o Add a Private Comment: Use thiz space to leave a comment or question for your teacher.

o Turn In: When you have completed your work, click the Turn in button.

@.

What were the main causes of 2=
the Civil War?

Hapmy Oell 7257 PM {EdBed 305 PRY)

q Wriinin carmqiens sechancee
Frivate commers

Clais comemnanis
® =] L

Tour snseer & Bssigrael
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STUDENT TO-DO: SEE ALL YOUR WORK

You have multiple ways to view your work for a dlass:

= Quickly see upcoming work on the Classes page
=  5ee all your work for a class on the Your work page for that class.
=  Ssework arranged by topic on the Classwork page

»  Filter work by class on the To-do page (see screenshot below).
The To-Do Page allows you to see all your work for all your classes. in one place.

To-Do: Here students can see a list of all of the assignments that are pending, including the
title, class name and due date. Click on the assignment name to go directly to that

assignment details page.

Done: Here students can see a list of all of the assignments they have turned in or marked

as done.
Click the drop down

Arrow next to “All
classes” to filter your

Dus Minnday

work by each class.

Explairy Fra Picoraiouction pesed i pout owe worthi.
U5 Himiory — Dus Mar 30

Whal wers e i coaies o Fee Chil Wi ?
US Haiooy — Dus Mer 30

Wil penar i e Gl W e
UE Hizkery — Dus M 30

s Tasnclay

i Wl b Esaiy
UK Himbory — D M 31

Any questions?
Contact Ms. Horton! jhorton@edsolns.com or Mrs. Casper scasper@edsolns.com or your
teacher!

Source: The Google Classroom Cheat Sheet for Students - By Kasey Bell, ShakeUpLearning.com
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